M runvivi

cap Ne
253" r.o.
Camapa”,
CN=KopoTk
nxB_B_, MyHnuunnaasHoe G1oKeTHOE J0WKO/IbHOe 00pa3oBaTeabLHOe ypeKIeHHe
E=doo253@
samara.edu.r «Jlercxmii can Ne 253» ropoackoro okpyra Camapa
u
[MPUHSATO YTBEPXJIAIO
O6umm cofpaHHem TPYA0BOrO KOJJIEKTHBA 3apeayrouit MBJIOY «Jletckuii can
- MBJIOY «Jletckuii can Ne253» r.o. Camapa Ne 253» r.o. Camapa

Kopotkux B.B /

npotokon Ne 1 ot «09» susapsa_2024 r.

COT'JIACOBAHO

C nepsuuHO NMPodcor3HOI opraHn3alnei
MBJIOV «Jletckuii can Ne253» r.o. Camapa
/(%})ijl /Nerraunuxosa I0.A./

TTbonticy D.H.0.
I[Tporokon Ne 1 ot «09» suBaps 2024r.

IloJio:keHHE
0 MOPsi/IKe YHUUYTOKEHHs NePCOHATIbHBIX JaHHBIX

MBJIOY «Jerckuii cag Ne 253» r.o. Camapa

Camapa, 2024r.

1. O0mMe MoJI0KeHHA



1. O6mue nosokenns
1.1. Hacrosuee ITonoxkenue o TIOpANIKE YHHYTOXEHHA II€PCOHANBHBIX JaHHBIX B MBIIOY
«[lerckuit can Ne 253» r.0. Camapa (natee — ITonoxenue) ycranasmupaer TIEPHOIUYHOCTD H
CIIOCOOBI  YHHUTOXKEHHMS HOCHTENeH, COMCpHAIUKX IEPCOHANbHbIE JaHHblE CYOBEKTOB
IEePCOHATBHBIX JaHHBIX.
1.2. Ilenvto mactoswero ITonoskenns ssisercs obecrieueHHe 3aWMTHI TMpaB M cBOOON
oOyuaromuxcss U paGOTHHKOB npud 00paGoTKe HX MEePCOHANBHBIX NAHHBIX B MBZOY
«[lerckuit cax Ne 253» r.0. Camapa (mastee — OGecTBo).
1.3. OcHoBHEIe MOHATHS, Hcroap3yemsle B [Tomoxxenun:
'* CyOBEKT NMEepCOHANBHBIX JAHHBIX — paboTHHK H (W/IH) HHOEe JHIO, K KOTOpOMY
OTHOCATCS COOTBETCTBYIOLIUE IEPCOHATBHbIE AHHbIE;

* paloTHHK — Qu3nHUecKoe JIMIO, BCTYNHBIIEE B TPYOOBLIE OTHOINGHHS C
O6mecTBoMm;
* [epCOHATBHBEIC HaHHBIE — uHH(OpMAaLHs, COXpaHeHHas B mo0oM ¢opmare,

OTHOCAIIAACA K ONpENeNeHHOMY HIIH ONpeICIAEMOMY Ha OCHOBAaHHH TAaKOM
HHbOpMaH busuyeckomy muiy (cybBeKTy mepcoHanbHBIX JAHHBIX), KOTOpas
cama 110 ce0e WITH B COYeTaHuH ¢ JPYroii uH}opmauneii, umeromeiics B OG6mecree,
TO3BONIACT HACHTH()UUMPOBATE THYHOCTE CyGBeKTa NEePCOHANIBHBIX JaHHBIX;

¢ 00paloTKa IepCOHANBHBIX JAHHBIX — AeHCTBHS (ONepalky) ¢ HepcOoHAILHBIMH
AQHHBIMH, BK/IOHast cOOp, CHCTEMATH3ALMIO, HAKOILIEHHE, XpaHeHHue, YTOYHeHHe
(oGHoBNEHHKE, u3MeHeHHe), HCTIONIL30BAHKE, pACHpPOCTpaHeHHe (B TOM uMCIIe
nepesnavy), obe3nHuMBaHHe, G10KHpoBaHHe, YHHYTOXEHHE IepPCOHAJIBHBIX
NaHHBIX;

* JHHYTOKCHHE TNEPCOHANBHBIX NAHHBIX — [eHCTBHS, B pe3ynbTarte KOTOpPBIX
HEBO3MOXKHO ~ BOCCTAHOBHTH  COJEpIKaHHE NEPCOHANBHBIX  JAHHBIX B
MH(POPMAaLHOHHOH cHcTeMe NICPCOHANBHBIX JAHHBIX WIH B PE3yJIbTaTe KOTOPBIX
YHHYTOKAIOTCSA MATEePHANIbHBIE HOCHTENH NEPCOHATBHBIX JaHHBIX;

* HOCHTEIH NEPCOHANBHBIX NAHHBIX — KaK 3/1KTPOHHbIE (AUCKETBI, KOMIAKT-IHCKH,
JICHTBI, (Jiell- HAKONIUTENH U Jp.), TaK HE3JIEKTPOHHEIE (OyMaXKHBIE) HOCHTEIH
NePCOHANBHBIX JaHHBIX.

1.4. Hacrosimee IMonoxenue pa3paboTaHo Ha ocHOBe ®enepansHoro 3akona or 27.07.2006
Ne 149-03 «O6 undpopmaruu, HH(OPMAIMOHHBIX TEXHOTOTHAX H O 3alliTe HHopManumy»,
®enepanbHoro 3akona ot 27.07.2006 Ne 152-@3 «O mepcoHaNBHBIX MaHHBIXY H JIpYrux
HOPMaTHBHBIX IPABOBLIX AKTOB.

2. llpaBuaa ynuuroxenus HoOCHTe/1eil, Coaep KAINX ePCOHATbHBIE JAHHBIE
2.1.  Vuuyroxenue HOCHTE/ICH, CONCPKAIMX IEPCOHAIBHBIE NAHHLIE cyObekToB
IIEPCOHATIHBIX NaHHEIX, JOJKHO COOTBETCTBOBATE CJIEAYIOLIHM NPABHIIaM:

* OBITb  KOHQ)HMACHNMANBHBIM,  HCKIHOYAs BO3MOXHOCTE  IIOCJIEYIOIIErO
BOCCTAHOBJICHHS;

* 0DOPMIATECS IOPHIHYECKH, B HACTHOCTH, aKTOM O BBUIENCHHH IOKYMEHTOB,
COLCPXNAIINX [IEPCOHANBHBIE JaHHBIE CYGBEKTOB NIEPCOHATIBHBIX [JAHHBIX, K
YHHYTOXKEHHIO H aKTOM 00 YHHYTOKEHHH HOCHTEJIEH, CONepXKAIUX MePCOHANTBHbIE
AQHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX;

* AOJDKHO NPOBOIMTBCS KOMHCCHEI 110 YHHYTOKEHHIO NEPCOHAIBHBIX JAHHBIX;

* YHHYTOXKCHHE JO/DKHO KacaTbCs TOJBKO  Tex HOCHTeJIeH, cozmepialux
TICPCOHANIBHBIC NaHHBIE CyOBEKTOB MEpCOHANBHBIX JaHHBIX, KOTOPBIE IOJIEKAT
YHHMTOXKCHHIO B CBS3H C HCTEYEHHEM CpOKa XPaHECHHA, JOCTH)KEHHEM LEeJIH
00pabOTKH YKa3aHHBIX IEePCOHATHHBIX AaHHBIX JTHOO yTparoil HeoGXOMMMOCTH B
UX NIOCTHXEHHH, HE JOIYyCKas CIy4ailHOro Hiu NPEHAMEPEHHOr0 YHHYTOXEHHS
AKTYaJIbHLIX HOCHTEJEH.



3. Iopsaok yHHYTOKEHHS HOCHTeJIeH, COMepP/KAMUX ePCOHAIbHbIE AAHHBIE
3.1. Tlepconanbuble naHHbIE CyOBEKTOB NEPCOHANBHBIX JAHHBIX XPAHATCA HE JOJIBIIE, YeM
ITOro TpeOyiOT UeidH HX 0OpaGOTKH, W IOATEKAT YHHUTONKEHHIO [0 HCTECYCHHH Cpoka
XPaHCHHd, NOCTHXKEHHH Lened o0paGoTkM MM B ciiy4yae yTpaThl HEOOXOIHMOCTH B HX
JOCTHIKEHHH.
3.2. Hocutenu, conepxaimue INepcoHAIbHBIE NaHHBIE CYGHEKTOB TIEPCOHANIBHBIX JaHHBIX,
YHHYTOXKAIOTCS B CHELHATBHO OTBEJIEHHOM ISl THX Liejel NOMEIIeHHH KOMMCCHeH 1o
YHHYTOXCHHIO — NCPCOHAIBHBIX  NAHHBIX,  YTBEPHNNEHHOH  NPHKA30M  JMpEKTOpa
OGectsa (nanee — Komuccus).
3.3. Hocurenu, conepskamiie nepcoHalbHble JaHHBIE CYGBEKTOB MIEPCOHAIBHBIX JaHHBIX,
yHuuToKaloTcs Komuccuelt B cpok, He mpesbnmarommii 30 aHEH ¢ JaThl MOCTHIKEHUS
uene 06paboTKH MepPCOHANBHBIX JAHHBIX THGO YTPaThl HEOGXOIHMMOCTH B HX JOCTH)KEHHH,
a TAK¥Ke B CIIydae, eCJIH HCTEK CPOK UX XpaHEeHHS.
3.4. Kommuccns mpousBomur otGop OYMaXHbIX HOCHTENeH IEePCOHATBHBIX JaHHBIX,
TOANIeKAIINX YHHYTOXKECHHIO, C YKA3aHHEM OCHOBAHHMI /I YHHUTOXKEHHSL.
35. Ha Bce oroGpaHHBIE K YHHYTONKEHHIO JOKYMEHTBI ~ COCTaBJIIETCH aKT O
BBIICJICHHH IOKYMCHTOB, COAEPXKAIINX IEPCOHAIbHbIE JaHHBIE CYOBEKTOB IEPCOHATBHBIX
JaHHBIX, K YHHYTOXKEHHIO.
3.6. B aKTax o BBIICNEHHH JOKYMEHTOB, COIEPIKALIUX NIepCOHA/IbHBIE JaHHblE CYOBEKTOB
TICPCOHAJILHBIX ~ NAHHBIX, K YHHYTOXKEHHIO H aKTaX 00 YHHYTOXKEHHH HOCHTENeH,
COACPHAILHUX MEPCOHANLHBIC NaHHbIC CYOBEKTOB MEPCOHANBHBIX NAHHBIX, HCIIPABICHHS He
JIOITYCKalOTCH.
3.7. KomHccnst mpoBepsieT HaTHuHe Beex JAOKYMEHTOB, BKJIIOYEHHBIX B KT O BbLICJICHHH
HOCHTENCH, CONePKAIMX NEPCOHATBHBIE JAHHBIE CYGBEKTOB NEePCOHAIBHBIX JaHHBIX, K
YHHUTOKEHHIO,
3.8. Ilo OKOHYAaHHH CBEPKHM aKT O BbLAEJCHHH AOKYMEHTOB, COJEPXKAIUX IEePCOHATBHBIC
AAHHbIE CYOBEKTOB NEPCOHATBHBIX NAHHBIX, K YHHYTOXKEHHIO TMOMIIIHCHIBAETCS BCEMH
wieHaMn Komuccnn u yTBepskaaeTcst mpopeKTopoM 1o HalpaBICHHIO.
3.9. Hocutenn, comepskarme InepcoHaIbHbe NaHHBIE CyOBEKTOB IEPCOHAIBHEIX JAHHEIX,
OTOOpaHHbIE Uil YHHUTOKEHHS H BKJIIOYCHHBIE B aKT, IOC/E npoBepkd HX Komuccueii
HCPE/IArOTCS OTBETCTBEHHOMY 33 YHHYTOKEHHE JOKYMEHTOB B IIOMELLECHHE OT/Ie/a KapoB.
3.10. VHuuTOXeHHE HOCHTeNel, cojepiammx [ICPCOHAIBHBIE JaHHBIE CYOBEKTOB
NCPCOHAIBHBIX JNAHHBIX, MPOM3BOMUTCS IOC/IE YTBEPXKICHHS aKTa B NPHCYTCTBHH BCEX
u1eHOB KOMHCCHH, KOTOpBIE HECYT NEPCOHANBHYIO OTBETCTBEHHOCTH 34 IIPaBUIIBHOCTE U
IIOJTHOTY YHHUTOXECHHS NIEPEYHCIEHHEBIX B aKTe HOCHTEJIEH,
3.11. VHUYTOXEHHE NEPCOHANBHBIX NAHHBIX, €CIH 5TO JOIyCKAeTCs MaTepHaIbHBIM
HOCHTEJICM, MOXKET IPOU3BOJIHMTECA CIOCOOOM, HCKIIOYAKOLIHM AanbHeimyo 06paboTky
JTHX ICPCOHATLHBIX NAHHBIX C COXPAaHCHHEM BO3MOXKHOCTH OGPabOTKH HHBIX NAHHBIX,
3a(pMKCHPOBAHHBIX HA MATEPHATBHOM HOCHTEJIE (ynanenue, BeIMapbIBaHue).
3.12. VHuuTOXeHHE HOCHTeNe, comepKaux [IEPCOHATIBHBIE JaHHBIE, OCYINECTBIIAETCS B
CIIEIYIOIIEM TIOpSIIKE:

* YHHYTOMKCHHE NEPCOHANBHBIX JAHHEIX, COAEPKAIMXCA HA GYMaKHBIX HOCHTEINAX,
OCYLICCTBIIACTCA MYTEM HM3MENbYEHHA HA MeJIKHE YacTH, HCKIIIOYaloIie
BOSMOXHOCTE  ITOCNIEIYIOIIEI0 BOCCTAHOBICHHS HHpopManun. M3menbuyenue
OCYIICCTBIISICTCS C MCNONB30BAHHEM LupeAepa (YHHUYTOXKHTENS JIOKyMEHTOB),
YCTAHOBJICHHOTO B MOMELICHHH OTAENA KaapoB, JIHG0 TOKYMEHTHI IepefaloTcs Ha
nepepaboTKy (YTHIIM3ALMIO) OpraHH3aLusM, COOHPAIONIMM BTOPCHIPBE (ITYHKTHI
NpHEMa MaKyJIaTyphl);

* YHHYTOXCHHE MCPCOHAIBHBIX JAHHBIX, COAEPXKAIIMXCA HAa MAIIMHOYHTAEMBIX
HOCHTEILIX, OCYIICCTBIACTCS NYTEM HAHECEHHs MM HEyCTPAHHMOrO (DH3HYECKOro



MOBPEKICHHs, MCKIIOYAIOMEr0 BO3MOXKHOCTE HX HCIIONB30BaHHsA, a TaKKe
BOCCTAHOBJIEHHUS JAHHEIX. BhileyKa3aHHOE JOCTHraeTcs MmyTeM Je(OopMUpOBaHHS,
HapyILEHUs €IHHON LIeJIOCTHOCTH HOCHTES;

e MOMIEKAIIHE YHHYTOXKEHHIO (aiiipl ¢ MNEepPCOHANLHBIMH JaHHBIMH CyOBEKTOB
MEepPCOHATBHBIX JAHHBIX, PpACHOJOKEHHBIE Ha JKECTKOM [HCKe, YIAJIAIOTCA
CpeICTBAMH OIEPAlMOHHON CHCTEMBI KOMITBIOTEpA € MOCHIEAYIOUIHM «OYHIICHHEM
KOP3HHBD»;

¢ B Clly4ae DOMYCTHMOCTH MOBTOPHOro ucnons3oBanus Hocutens CD-RW, DVD-RW
MPUMEHSETCSA MPOrpaMMHOE yIajeHHe («3aTHpaHHe») COAEPKUMOro JMCKa IyTeM
ero (OpMaTHPOBAHHUS C MOCHENYIOIIeil 3aUChI0 HOBOM HHGOpMAalKH Ha JAHHBIHA
HOCHTEIIb.

4. ITopaaok caauyn MaKyJaaTyphbl
4.1. JIOKyMEHTBI TI0 HCTEYEHHH CPOKa XpaHEeHHs, JNOCTHIKCHHH Leyed oOpaboTkM WM B
cily4ae yTpaTbl HeOOXOJHMMOCTH B MX JOCTHXKCHHH IOAJIEkKAT YHHYTOXKEHHIO IIyTEM CIayud
OpraHu3alusM, COOHPAIOIIAM BTOPCHIpEe (IIYHKTHI IPHEMa MaKy/IaTypel).
4.2, BbuieneHHble OOKYMEHTBHI IO akTy O BBIIECICHHH JOKYMEHTOB, COICpPXKAIIMX
IIepCOHAJIbHBIE JJAHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAHHBIX, K YHHUTOXKEHHIO MEPENAOTCs K
YHHYTO)KEHHIO B YIIAKOBAHHOM BHJE.
4.3, JIoKyMEHTHI, MOJJIeXkallHe BLIBO3Y, HE MOJDKHBI COAepxaTh Oymary M KapTOH, He
NPUrOHEIE Ui NepepaboTku; OyMary M KapTOH, HOKPBITHIE IOJHITHICHOM H IPYTHMH
IIOJIHMEPHBLIMH TIJICHKaMH; MaTepHaJl, BBLICIAIOLHHA A10BUTEIE H TOKCHYHBIE BEILIECTBA.
4.4, JIOKYMEHTBI, II0I/IeKallie BBIBO3Y, HE JOJIKHBI COAEPIKATh:

* TpsIbe, BEPEBKY, LINaraT 13 JyOSHBIX BOJOKOH H IIOJIHMEPOB;

e METAJUIHYECKHE U JEPeBSHHbIC H3JENUs, KyCOYKH CTEKJa M KEepaMHKH, KaMEHb,
Yrojib, CIIOAY, Le/Uto(aH, UeUTyIOn/, MOJTHMEepHBIE MaTepHaibl B BHIE H3JEIHI
(MJIEHOK, TpaHy’l), NEHOIUIACT, HCKYCCTBEHHYI0 W HATYPaIbHYIO KOXY, KJIEEHKY,
OutymM, napaduH, OCTaTKH XHMHYECKHX H MHHEPAIbHBIX BEIIECTB H KPacoK;

e BIAXKHOCTH JOKYMEHTOB, IOJJIeXalias BbIBO3Yy, AOJKHA ObITh He Oonee 10
IIPOLIEHTOB.

4.5. Craya opopmiisieTcs MpUEMO-CAATOYHBIMH HAKIaIHBIMH, JaHHbIE KOTOPBIX (Jara cl1ayd,
HOMEp HaK/JIaJHOM, BEeC CHAHHOM MaKyJIaTyphl) YKa3blBalOTCA B AaKT€ O BBIICJICHHH
JOKYMEHTOB, COJEP)KAIlnX MEePCOHATbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, K
YHHUYTOXKEHHIO.

4.6. Ilorpysxa u BBIBO3 JOKYMEHTOB OCYIUECTB/IAIOTCA II0JI KOHTPOJEM JIHIA,
OTBETCTBEHHOrO 3a o0ecrneyeHne COXPaHHOCTH JOKYMEHTOB CTPYKTYPHOIO I10/1pa3/ieIeHH.
4.7. Oro6panHble K YHHYTOXKEHHIO JOKYMEHTEI Iepe] clayel Ha mepepaboTKy B KauyecTBe
MaKyJaTypsl A0JDKHBI B 00s3aTeIbHOM MOpsKe W3MeNIbUaThCd 40 CTENeHH, HCKIIFOUAroIIEH
BO3MOXKHOCTB IIPOYTCHHA TEKCTA,

S. Ilopsinox opopmiieHnst AOKYMEHTOB 00 YHHYTOKEeHHH NMEPCOHAJIbHBIX JAHHBIX
5.1. O6 yHHYTOXKEHHHM HOCHTenel, colepXkalliX NepcoHalbHBIE JAaHHbBlE, Kommuccus
COCTABJISIET U ITOJIIUCHIBAET aKT 00 YHHUYTOXKEHMH HOCHTEJNIEH, CoAepiKalluX INePCOHAIbHBIE
JIaHHbIEe CyOBEKTOB NEPCOHANBHBIX JaHHBIX, KOTOPBIA yTBEpKAaeTcs 3aseayromuM JIOY.

5.2. AKT 00 YHHUYTOXXCHHH HOCHTENICH, COIEp)KalHX NEePCOHAIbHbIE JaHHbIE CYOBEKTOB
IepCOHABHBIX JAHHBIX, COCTABJIACTCS [0 YCTAHOBICHHOH dopme. '
B axTte yka3sIBaroTcs:

e JlaTa, MECTO U BPEeMsl YHHUTOKECHHUS,

* JODKHOCTH, GpaMuny, HHUIHAIB! WwieHoB KoMuccuu;

e BHA M KOJHYECTBO YHHYTO)KAEMBIX HOCHUTENEH, COAEpKalluX IIepCOHAIBHBIE

JIAaHHBIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX;

e OCHOBaHME VIl YHHUYTOXKEHHS;



e CIocod YHUUYTOKEHHS.

5.3. ®aKkT YHUYTOXKEHHS HOCHTeNel, COIePIKALMX IEepPCOHANBHBIE NaHHBIE CyGHEKTOB
NEPCOHANBHBIX JNAHHBIX, (PUKCHPYETCA B JKypHale y4era JOKYMEHTOB, NEepeNaHHBIX Ha
yHUUTOXKEHHUE. JIaHHbIH JOKYMEHT ABJIAETCS JOKYMEHTOM KOH(HAEHIIHATBHOIO XapakTepa 1
BMECTE€ C aKTaMH XPaHHTCS B MOMEIICHHH OTHAe/a KaapoB B TEYEHHE OJHOrO roja. Ilo
HCTCUCHHH CPOKA XPAaHEHHS aKT O BBLUIEJCHHH NOKYMEHTOB, COAEPIKAIMX IEpCOHANILHbIE
AaHHbIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX, K YHHYTOKEHHIO H aKT 00 YHHYTOKEHHH
HOCHTEJIEH, CONEPXKAIUMX TNEPCOHANbHbIE [aHHblE CyOBEKTOB IEPCOHAIBHBIX AHHBIX,
nepenatores B apxuB MBJIOY «[lerckuit can Ne 253» r.0. Camapa Ha XpaHeHHe.
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